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SUPPLIER PORTAL

• Supplier Portal :

General Navigation and Request Profile Changes.
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LOGIN
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Note:
You can choose the 

desired language.



CLICK ON HOME BUTTON
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OPEN THE “SUPPLIER PORTAL” FUNCTION
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REVIEW THE “REQUIRING ATTENTION” INFELT TO 
TAKE IMPORTANT ACTIONS LIKE PARTICIPATE IN 

RFX OR UPDATE EXPIRING CERTIFICATES
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CLICK ON MANAGE PROFILE TO UPDATE ANY 
ELEMENTS IN YOUR PROFILE.
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CLICK ON THE “EDIT” BUTTON TO MODIFY

Organizations Details:

Company name, Tax Type, Supplier number.

Tax Identifiers:

Tax payer country.

Address:

Company Location, you can create more 

than one address. 

Contacts:

You can have more than one user for the 

same company.

Business Classification:

Certificated, Zakat..etc.

Products and services:

Company's provided services. 
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CLICK “OK” TO AGREE TO THIS WARNING
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CLICK “SAVE” TO AVOID ISSUES WITH ADDING OR 
UPDATING YOUR ATTACHMENTS
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UPDATE ORGANIZATION DETAILS, IF NEEDED.
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UPDATE TAX DETAILS, IF NEEDED.
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UPDATE ADDRESS, IF NEEDED.
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UPDATE ADDRESS, IF NEEDED.
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Note:

You can choose more than one address and 

specify the purpose of the address. 



CLICK ON THE CONTACTS TAB TO ADD OR 
MODIFY CONTACTS.
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CLICK ON THE CONTACTS TAB TO ADD OR 
MODIFY CONTACTS.
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Note:

You can choose more than one user for the 

same company.



OPEN THE “BUSINESS CLASSIFICATIONS” TAB TO 
ADD A MISSING CERTIFICATE OR EVEN UPDATE 

EXISTING ONES.
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OPEN THE “BUSINESS CLASSIFICATIONS” TAB TO 
ADD A MISSING CERTIFICATE OR EVEN UPDATE 

EXISTING ONES.
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Note:

Choose certificates needed.



ANOTHER CERTIFICATE IS ADDED AS SHOWN 
BELOW. YOU MUST FILL ALL THE DETAILS IN 
ORDER TO KEEP YOUR PROFILE UP TO DATE.
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UPDATE PRODUCTS AND SERVICES, IF NEEDED.
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UPDATE PRODUCTS AND SERVICES, IF NEEDED.
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UPDATE PRODUCTS AND SERVICES, IF NEEDED.

National Housing Company © 2020

Note:

Add, remove, edit the products and 

services provided.



UPDATE PRODUCTS AND SERVICES, IF NEEDED.
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Note:

Select the desired classification. 



CLICK ON “REVIEW CHANGES” BUTTON TO 
SUBMIT YOUR PROFILE CHANGE REQUEST.
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REVIEW THE CHANGES YOU MADE AND CLICK 
“SUBMIT”
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ONCE YOUR REQUEST IS APPROVED, YOU WILL 
GET A CONFIRMATION NOTIFICATION
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SUPPORT EMAILS

vmp@nhc.sa .
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